CHILD PORTFOLIO CHECKLIST
Name of Program  __________________ Name of Site  ________________        ABC ______                Classroom  _______       Date of Record Review __________                     ABCSS  _______
	

	Area
	Compliance Item
	1st
	2nd
	3rd
	4th
	5th

	
	ABC
	ABCSS
	ABC
	ABCSS
	ABC
	ABCSS
	ABC
	ABCSS
	ABC
	ABCSS

	COPA ID / Child Initials
	
	
	
	
	

	Number in family
	Number of Parents
	
	
	
	
	
	
	
	
	
	

	Family is income eligible  / Waiver / Exempt
	
	
	
	
	

	Waiver / Exemption Criteria 
	
	
	
	
	

	

	Financial eligibility documented for ABCSS?
	Pay Stubs
	
	
	
	
	

	
	W2
	
	
	
	
	

	
	Income Tax
	
	
	
	
	

	
	Notarized statement
	
	
	
	
	

	
	Income obtained for both parents
	
	
	
	
	

	
	Employer / DHS Letter
	
	
	
	
	

	

	Age eligibility documented?
	Child is Eligible/Waiver
	
	
	
	
	

	
	Child’s Age
	
	
	
	
	

	
	Birth Cert 
	
	
	
	
	

	

	Eligibility documented for ABC or dual enrollment?
	Child is eligible/waiver
	
	
	
	
	

	
	Low income
	
	
	
	
	

	
	Parents w/o diploma
	
	
	
	
	

	
	Low birth weight
	
	
	
	
	

	
	Parent under 18
	
	
	
	
	

	
	Substance Abuse
	
	
	
	
	

	
	Title I Eligible
	
	
	
	
	

	
	IDEA eligible
	
	
	
	
	

	
	Abuse/neglect
	
	
	
	
	

	
	Failed dev  screen
	
	
	
	
	

	
	Limited English Prof.
	
	
	
	
	

	Additional Dual Qualifiers Only
	Single Parent Household
	
	
	
	
	

	
	Teen Parent
	
	
	
	
	

	
	Parent Cannot Read
	
	
	
	
	

	

	Emergency Information/parental authorizations?
	
	
	
	
	

	Immunization Records 
	Present in file?
	
	
	
	
	

	
	Current
	
	
	
	
	

	Health Screenings 
	In File?
	
	
	
	
	

	
	Within 45 days?
	
	
	
	
	

	
	Vision
	
	
	
	
	

	
	Hearing
	
	
	
	
	

	Developmental Screenings 
	Present in file? 
	
	
	
	
	

	
	Within 45 days?
	
	
	
	
	

	
	Pass / Fail
	
	
	
	
	

	
	Referred to Coop?
	
	
	
	
	

	Is this child a special needs child?
	
	
	
	
	

	Is there a copy of the IEP (goals and objectives)?
	

	
	
	
	

	Does teacher reinforce goals and objectives? 
	
	
	
	
	

	

	Copies of work in child’s portfolio?
	
	
	
	
	

	Parent conference summary: signed and dated
	
	
	
	
	

	Signed receipt of parent handbook.
	
	
	
	
	

	Signed/dated application
	
	
	
	
	

	Separation of Church and State: Parent Receipt
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